[bookmark: _Toc177647193][bookmark: _Toc178765643]TERN Equipment Loan Form
[bookmark: _Toc177647194][bookmark: _Toc178765644]For use when requesting TERN equipment
[bookmark: _Toc177647195][bookmark: _Toc178765645]Details of the requestor and person responsible for the equipment whilst on loan 
	
	

	Name
	

	Organisation
	

	Position
	

	Phone number
	

	Email address
	

	Requested loan start date
	Click or tap to enter a date.
	Requested loan end date
	Click or tap to enter a date.
	Date of submission to TERN
	Click or tap to enter a date.
	Associated NHT/SNS funded project the equipment will be used for (please use the title as listed in MERIT)
	

	Field locations where the loaned equipment will be used (NRM region, closest town name or reserve, no need for actual address)
	

	Organisation physical address (where the items will be held when not in the field)
	

	Address for courier delivery – if different
	

	Drop-off instructions for courier (including opening hours)
	

	Equipment requested
	☐  DGPS - Trimble R1 (comes with required subscription)
☐  Other: please specify

	People/organisation using the equipment – please list any organisation/business names of any contractors using the equipment
	


 
[bookmark: _Toc178765650][bookmark: _Hlk182579606]Loan Agreement
☐  By signing this form, I understand that all equipment loans are provided in their current condition. I understand how to use the proposed equipment and agree to use it for its intended purpose only. If at any time I am unsure of its proper use, I will contact TERN for assistance. I will keep equipment in reasonable condition (ordinary wear and tear is accepted), and I understand I/my organisation is responsible for replacement costs if the equipment is lost, damaged, destroyed or stolen or if the equipment is not returned in a reasonable state. I agree to return item(s) by the return date listed above, unless otherwise arranged, and will contact TERN to arrange the return (TERN will arrange a courier pick-up). 
Name:                                                                                     
Date:                                                                                                    

Signature:	
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[image: ]Version: 11 April 2023
EMSA Loan Form – TERN Equipment. Version 1, November 2024[image: ]
[bookmark: _Toc178765652]Please forward your completed form as a PDF to: emsa_support@adelaide.edu.au 
The EMSA Support Team 

EMSA Admin 
[bookmark: _Toc178765653]Review of request
	

	Booking reference number
	

	Has the request been approved?
	☐ Yes     ☐ No     Comments: 



	Has the request been entered into the booking calendar
	☐ Yes     ☐ No     Comments: 


	Name
	

	Position
	

	Date
	

	Signature
	







[bookmark: _Toc178765654]Loan administration
	

	Equipment Description (including Make, model, and serial number)
	

	Date borrowed
	

	Date shipped
	

	Date the receiver confirmed item(s) arrival
	

	Name of receiver 
	





	TERN overseer
	

	Signature
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